Security clearances – travel rules

Before any individual travels at UNDP's expense to areas in Security Phases One through Five, they must obtain Security Clearance through the UN Designated Official (DO) in the country in which the phased area is located.

The above applies to:

*
all internationally-recruited staff, including those who are internationally-recruited nationals of the country in the Security Phase;

*
dependents of internationally-recruited staff, including those who are internationally-recruited nationals of the country in the Security Phase;

*
internationally-recruited consultants;

*
locally-recruited staff on duty travel (DT) to an area within/outside their duty station country which is in a Security Phase;

*
locally-recruited consultants on DT to an area within/outside their duty station country which is in a Security Phase;

*
special guests whose travel is being paid for by UNDP, who are not nationals of the country in the Security Phase, such as Goodwill Ambassadors and individuals who are attending conferences or workshops; and

*
staff members of other UN organizations whose travel is being paid for or arranged by UNDP.

Security clearances for areas designated as Security Phases One through Five are required for all travel, regardless of the purpose of the travel or the mode of transportation, including travel:

*
on initial appointment travel;

*
change of duty station travel;

*
repatriation travel if the separation date from service is after the date of arrival in the home country which is in a Security Phase;

*
on duty travel (DT) to any area within/outside their duty station country which is in a Security Phase;

* 
on home leave (HL);

* 
on education grant travel (EGT);

*
on family visit (FV);

*
on rest and recuperation travel (R&R);

*
on medical evacuation travel (MET);

*
stopovers - if the traveller leaves the airport;

*
layovers - if the traveller leaves the airport; and

*
in transit stops - if the traveller leaves the airport.

Travel to or through such an area or country may not commence until Security Clearance is received.

Individuals employed through an institutional contract with UNDP do not require a Security Clearance, unless their travel is directly arranged and paid for by UNDP.

Travelers who unexpectedly find themselves having to leave an airport - due to a cancelled flight, an airport closure, a strike, etc. - in a area or country which is under a security phase, and for which they have no security clearance, should immediately call the local UNDP Office.

Travelers must, therefore, make themselves aware of the Security Phase status of all countries (airports) that they will travel through on a trip.  Moreover, they should always carry with them the contact numbers for the relevant UNDP offices, even if they are not scheduled to leave the airport.

The UN DO in the country where there is a Security Phase is the only one authorized to grant Security Clearances for areas in that country which are in Security Phase One or Two, and to make recommendations on the granting of Security Clearances to UNSECOORD for travelers wishing to enter areas in Security Phases Three, Four and Five.

The granting of a Security Clearance includes registering the UNDP traveler in the records maintained by the UN DO at the duty station.

This record is used for the following purposes:

*
Emergency Contact.  This serves as a "tracking system" to help locate UN staff, dependents and consultants in case of an emergency;

*
Evacuation Planning.  It is used to monitor the number of UN staff, dependents and consultants at a duty station.  This count is needed if the UN DO is required to arrange for a relocation or an evacuation.  It is also critical in countries where there is a limit on the number of international staff, eligible dependents and international consultants allowed in-country at one time, due to the already known limits on the number of staff, eligible dependents and consultants who can be evacuated;

*
Assessing Safety to Travel.  To permit the UNDP office and the UN DO in that country to assess the appropriateness and safety of having the traveller enter the country, at the time requested, for the purpose stated on the request.  If conditions are not appropriate and safe, the clearance will not be granted for a staff member to enter the area or country at that time, for the stated purpose; and

*
Malicious Acts Insurance Claims.  It should be noted that if an incident does occur which affects a staff member or consultant, and a claim is submitted against the Malicious Acts Insurance Policy (MAIP), in order to satisfy the requirements of the underwriter of the MAIP, UNSECOORD must certify that the affected individual complied with all security instructions.  This includes having received Security Clearance to be in the location where the incident occurred, at the time the incident occurred.  The underwriter may request to see the Security Clearance.

