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	REQUEST FOR U.S. VISA


(PLEASE TYPE ALL INFORMATION)

CHECK WHICHEVER IS APPLICABLE:
	 FORMCHECKBOX 
 Staff Member
	 FORMCHECKBOX 
 Dependant
	 FORMCHECKBOX 
 Household Employee
	 FORMCHECKBOX 
 Consultant/SSA HolderA
	 FORMCHECKBOX 
 Personnel on Secondment


Staff Member

	Last Name (as in national passport)
     
	First Name (as in national passport)
     
	Middle Name (as in national passport)
     

	Functional Title
     
	E-mail Address

     
	Dept. Or Bureau/Agency

     
	Duty Station

     

	Date of Appointment (*)

     
	Type of AppointmentA
     
	Estimated Date of Completion of Appointment (*)
     
	Index No. (leave blank if unknown)

     

	Grade/Level

     
	Tel. Number

     
	Date of Birth (*)

     
	Place of Birth (City, Country) 

     ,      
	Nationality (official)
     


Dependant(s) (include only dependents who reside with the staff member at United States duty station)
	Name of Dependant(s)/Household Employee(s)
Last, First Middle
	Relationship to Principal Visa Holder 
	Date of Birth(*)
	Place of Birth
City, Country
	Nationality
	Medical InsuranceB
(Yes/No)

	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 


	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 


	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 


	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 


	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 


	     ,      
	     
	     
	     ,      
	     
	 FORMDROPDOWN 



Traveler (travel information of the visa applicant)

	Date of Entry into USA  (*)

     
	Expected Date of Departure from USA (*)

     
	U.S. Consular Office Location

     

	Purpose of Travel to the U.S

 FORMDROPDOWN 

	Other:      


	
	
	
	
	     

	Signature of Staff member
	
	Signature of Certifying Officer
	Date (*)

	     
	
	     
	
	     /     

	E-mail of Administrative Assistant 
	
	Print Name of Certifying Officer 
	Organization/Dept.


	
	
	     
	

	
	
	E-mail of Certifying Officer (Required)
	



For your information, please find below conditions and agreements under which non-U.S. family members and household employees are granted entry to the United States.

1.
Non-U.S.family members and household employees are granted entry to the United States under the U.S. Immigration and Naturalization Act.  Upon the approval of the Visa Committee, Office of Human Resources Management (OHRM), the Travel and Transportation Service requests a United States Consulate to grant a visa under the Act: a G-4 Visa for family members, and G-5 household employees. 

2.
The staff member is responsible for keeping OHRM informed of all members of his/her family and any household employee residing in the United States.  This is important so that they may be properly registered with the Department of State of the United States Government.  As an immediately practical matter, unless they are so registered, they will not be entitled to renewal of visa, or to certain immunities and privileges.  OHRM and the Executive Office of the staff member are to be provided with the following information: full name: relationship to staff member, age, date of entry to the United States, port of entry, means of transportation, passport number and visa number.

3. 
The Visa Committee, OHRM should be approached for all matters concerning G-5 visas (household employee), G-4 visas for dependent children over 21 years of age, and G-4 visas for secondary dependents.

I HAVE READ THE ABOVE INFORMATION CAREFULLY AND I ASSUME THE RESPONSIBILITIES STATED THEREIN AND WILL REPORT THE NECESSARY INFORMATION TO THE OFFICE OF HUMAN RESOURCES MANAGEMENT.

Date: ____________________________________________

Signature: _________________________________________ 

A If SSA, please attach terms of reference, or copy of contract.





B Proof that application for medical insurance has been made for secondary dependants must be provided to the Visa Committee.





*  Enter all dates in the dd MMM yyyy  format, e.g.  10 Apr 2010  or  04 Feb 1987





TTS.1 (2-12)


[image: image1.png]_930076644.unknown

