EXPLANATORY NOTES ON ELIGIBILITY FOR DEPENDENCY

BENEFITS/ALLOWANCES

The following notes are intended to assist staff members in completing the Personnel Induction Questionnaire, form UNDP/P.1 (for new appointments) and the Questionnaire on Dependency Status, form UNDP/P.84 (for serving staff members) and they do not replace the provisions of the Staff Regulations and Staff Rules.

A. Dependent spouse
1. A dependent spouse is a spouse whose occupational earnings (gross before tax), if any, do not exceed the limit established by the Secretary General for this purpose. For staff at Headquarters and internationally recruited staff in the field, this amount is set at the G-2, Step I gross rate salary in New York. For a spouse working in a country other than that of the staff member’s country of assignment, the limit is the gross salary of the lowest entry level of the General Service salary scale applicable in the country of the spouse’s place of work. For locally-recruited staff in the field, the amount is the lowest entry level of the UN General Service salary scales, effective 1 January of the given year for the duty station in the country of the spouse’s place of work.

2. A staff member in the Professional category and above as well as FSL category who has a dependent spouse will be eligible for the dependency rate of salary, post adjustment, mobility and hardship allowance and repatriation grant (where applicable). General Service staff and related categories will be entitled to spouse allowance at the rate established for their location, where this applies.

3. Pension and/or investment income is not considered occupational earnings and, accordingly, is not taken into account in determining a staff member’s eligibility for the dependent spouse benefit.

4. Supporting documentation. In cases where the staff member is applying for the first time, the following documentation must be submitted:

a) a completed Personnel Induction Questionnaire, form UNDP/P.1, (for newly appointed staff);

b) a completed Questionnaire on Dependency Status, form UNDP/P.84, (for serving staff);

c) copy of the birth certificate of the spouse;

d) copy of the marriage certificate,

e) proof of earnings, e.g. W-2 form, income tax return, or certificate of earnings from the employer,

f) thereafter, unless there is a change in the dependency status (or a change in the spouse’s income that would affect the dependency status), the questionnaire need not be submitted;
g) complete records justifying the payment of dependency benefits must be kept by the staff member for at least five years for audit purposes.
5. For staff in the Professional category and above as well as FSL category, if the spouse’s gross occupational earnings are less than the total amount of the established level (i.e. gross salary at Level G-2/I) plus the dependency benefits (i.e. the difference between the staff member’s net salary and post adjustment at the dependency rate and net salary and post adjustment at the single rate) the appropriate adjusted amount will be paid.

6. If a staff member is in service or has been married for less than the full calendar year, the spouse’s occupational earnings for the full year will be taken into account to determine eligibility in relation to the amount for the year set by the Secretary-General.

7. It should be noted that only one spouse is recognized for dependency purposes.

B. Common law spouse
1. A common law marriage is an agreement between a man and a woman to marry, followed by cohabitation, without ecclesiastical or civil ceremony, such agreement being evidenced by the writings, declarations, or conduct of the parties. In many jurisdictions it is not recognized.

2. A common law marriage, where recognized, is a legal marriage with the same basic pre-requisites and consequences as a formally solemnized marriage. A common law marriage remains valid until legally dissolved and thus would constitute an impediment to a subsequent marriage by either spouse.

3. The law of the staff member’s home country is used by UNDP as the point of reference in determining a staff member’s marital status for administrative purposes, i.e. the home country is the forum state (the state in whose courts the case is brought). If a common law marriage is legally valid where contracted and is recognized by the staff member’s home country, UNDP will also recognize it for purposes of entitlements under the United Nations Staff Regulations and Staff Rules.

4. In order to be eligible for a dependency benefit/allowance in respect of a common law spouse, the staff member, in addition to complying with the requirements described in A above, must procure the following documents:
a) proof of capacity to marry, i.e. the parties must be single or legally divorced (if previously married);

b) evidence of agreement to marry – an agreement between the parties to take each other as husband and wife and to fulfill the legal obligations or marriage;

c) documentary proof of the validity of the common law marriage where contracted; and

d) a letter from a senior or judicial officer from the home country of the staff member confirming that a common law marriage does not violate the public policy of that country.

5. UNDP acceptance of a person as a “spouse” would not, in any case (common law or other form of marriage), preclude further review should a question of a prior existing marriage arise at any time nor would it conclusively determine the rights of competing claimants to entitlements as surviving spouses under United Nations Joint Staff Pension Fund Rules and Regulations.

C. Dependent children
1. Dependent children are children under the age of 18 years of age or, if in full-time attendance at school, university or a similar educational institution, under 21 years of age, for whom the staff member provides main and continuing support, as follows:

a) a staff member’s natural child;

b) a staff member’s legally adopted child;

c) a staff member’s stepchild, if residing with the staff member.

2. A staff member in the professional category and above as well as FSL category is entitled to a dependency allowance of US$1,936
per year for each dependent child, except that the allowance is not paid in respect of the first dependent child if the staff member has no dependent spouse. In this case, the staff member receives the dependency rate of base salary and other allowances. General Service staff and related categories are paid the dependency allowances established for their locations. In some country offices, there is a limit of six children in respect of whom the allowance may be paid.

3. Supporting documentation. In cases where the staff member is applying for a dependency allowance for the first time, the following documentation must be submitted:

a) a completed Personnel Induction Questionnaire, form UNDP/P.1 (for newly appointed staff);

b) a completed Questionnaire on Dependency Status, form UNDP/P.84, for (serving staff);

c) copy of the birth certificate;

d) copy of adoption certificate (if applicable);

e) certificate of full-time attendance at school or university (or similar educational institution) for children over 18 years of age and under 21 years of age.

f) if a staff member is claiming a child as a dependant and the child does not reside with the staff member, in addition to the above, proof of main and continuing support, (bank statements, cancelled cheques, bank drafts, or money orders duly date-stamped, showing that payments have been regularly made and continue to be made by the staff member to the dependant) must be submitted;
g) thereafter, for over 18 years of age and under 21 years of age who are in full-time attendance at school or university (or similar educational institution), certification of full-time attendance must be produced each year and forwarded to their respective Personnel Specialist or Administrative Officer (for locally recruited staff in country offices);
h) for those staff members with children over 18 years of age and under 21 years of age, who are in receipt of an education grant and who have already submitted the required certificates of full-time attendance, it will not be necessary to duplicate the supporting documentation;

i) complete records justifying the payment of a dependency allowance must be kept by the staff member for at least five years for audit purposes.
4. A child is regarded for the purpose of dependency benefits, allowance and entitlements, as residing with the staff member while away at a boarding school or university if the child would otherwise be residing with the staff member at the duty station. However, for the purpose of rental subsidy calculations, a staff member’s maximum rent level is determined according to his/her family size. A child who studies away from the duty station and does not live at home for the majority of the year is not counted. Nevertheless, when dependent children (under 21 years of age) are away at school, the reasonable maximum rent level will exceptionally reflect an additional bedroom for every two children studying away from the duty station. Staff members are expected to report changes in family size once a year at the time of the annual resubmission of the rental subsidy application form.

5. If a staff member or his/her spouse receives a dependency benefit in the form of a government grant in respect of a child, the amount is subtracted from that amount payable by UNDP.

D. Disabled children

1. Staff members who have a disabled child and wish to apply for the higher rate of dependency allowance for the first time should submit the following documentation:

a) a completed Personnel Induction Questionnaire, form UNDP/P.1, (for newly appointed staff);

b) a completed Questionnaire on Dependency Status, form UNDP/P.84, (for serving staff);

c) copy of birth certificate;

d) a medical report concerning the child’s physical or mental disability;

e) thereafter, updated medical evidence of disability should be submitted when requested by the UN Medical Service.

2. For staff in the Professional category and above as well as the FSL category, a higher dependency allowance (currently US$3,872 net per annum) is paid in respect of children determined to be physically or mentally disabled either permanently or for a long duration. However, if the staff member has no spouse the salary and allowances will be paid at dependency rate plus the regular dependency allowance (currently US$1,936 net per annum) in respect of that disabled child. In the case of staff in the General Service and related categories, the dependency allowance payable in respect of a disabled child will be double the rate of the regular child allowance payable at the duty station where the staff member is serving.

3. In the case of disabled children who have reached the age of 18 years, the UN Medical Service will determine whether the dependency allowance should continue to be payable and therefore the requirements as to school attendance and age will be waived.

4. In the case of locally recruited staff in country offices, the country office will process the application locally. However the country office should submit the medical report referred to in paragraph D 1 above to the UN Medical Service directly for the establishment of the disability condition. Once confirmed by the UN Medical Service, payment should be made as appropriate.

E. Secondary dependant
1. A secondary dependant is defined by the UN as the father, mother, brother or sister of whose financial support the staff member provides on half or more, and in any case at least twice the amount of the secondary dependency allowance.

2. A dependency allowance is payable for a secondary dependant if the staff member has no dependent spouse. It is payable in respect of only one secondary dependant or a staff member. For staff in the Professional category and above as well as FSL category the allowance is currently US$693 net per year. Staff in the General Service and related categories will receive the secondary dependency allowance payable at the duty station where the staff member is serving, provided that the local salary survey has justified the establishment of a rate.

3. The requirements as to age and full-time school attendance are also applicable to a dependent brother and sister.

4. Supporting documentation. In cases where the staff member is applying for the first time, the following documentation must be submitted:

a) a completed Personnel Induction Questionnaire, form UNDP/P.1 (for newly appointed staff);

b) a completed Questionnaire on Dependency Status, form UNDP/P.84, (for serving staff);

c) copy of the birth certificate or certified copy of an identification card or relevant passport pages,

d) if the dependant brother or sister is disabled, the guidelines described in D above will apply.

In addition to the above, please note the following required documentation:

I) dependant residing with the staff member
a) a notarized statement from the dependant indicating that the monies received contribute to at least half or more of their financial support and at least twice the amount of the dependency allowance payable to the staff member in respect of a secondary dependant;

b) evidence of dependant’s income from the previous calendar year;

c) evidence that the dependant resides with the staff member;

d) thereafter, the questionnaire need not be submitted by the staff member unless there is a change in the dependency status or the dependent brother or sister is over 18 years of age and under 21 years of age at which time a certificate of full-time attendance at a school or university (or similar educational institution) must be produced each year, and forwarded to the respective Personnel Specialist or Administrative Officer (for locally recruited staff in country offices);
II) dependant not residing with the staff member
a) submission by the staff member of related bank statements, cancelled cheques, bank drafts, or money orders duly date-stamped, showing that payments have been regularly made and continue to be made by the staff member to the dependant.

b) a notarized statement from the dependant indicating that the monies received from the staff member contribute to at least half or more of the individual’s financial support and at least twice the amount of the dependency allowance payable to the staff member in respect of a secondary dependant.

c) evidence that the amount is received on a regular basis from the staff member (e.g. monthly or quarterly);

d) evidence of the dependant’s income for the previous calendar year;

e) thereafter, the questionnaire need not be submitted by the staff member unless there is a change in dependency status or the dependant brother or sister is over the 18 years of age and under 21 years of age. In this instance, a certificate of full-time school attendance at a School or university (or similar educational institution) must be produced each year and forwarded to the respective Personnel Specialist or Administrative Officer (for locally recruited staff in country offices).

f) Complete records justifying the payment of secondary dependency allowance must be kept for at least five years for audit purposes.
� Dependency rates effective 1st January 2001, for USA and rest of world. For Austria, Belgium, Denmark, France, French Guinea, Germany, Ireland, Japan, Luxembourg., Monaco, Netherlands and Switzerland different rates apply. Please refer to the UN Salaries and Allowances website � HYPERLINK "http://www.un.org/Depts/OHRM/salaries_allowances/allowances/depall.htm" ��http://www.un.org/Depts/OHRM/salaries_allowances/allowances/depall.htm�.
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