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AUTHORIZATION FOR DIRECT DEPOSIT OF SALARY

(For staff members whose duty station is in United States of America only.  Please type or print.)

	Complete and return to your respective Human Resources Associate preferably by e-mail or by fax, if necessary  to the following numbers provided: JPO Service Centre (45) 35467171, Benefits and Entitlements Services (45) 35467121, UNFPA (1) 212 297 49 08

	

	 Last name:

      
	First name:

     
	Middle initial:

  

	Index number:

      
	E-mail address:       
	Contact telephone number:

     
	Organization/Office:

     


Please deposit my salary into my bank account as indicated below.

	Name of bank:

     

	Address of bank:

     

	Bank (ABA) number: (ABA number is the bank identification number comprising the first nine (9) digits in the lower left-hand corner of your personal cheque.)

     

	Type of account:    (Select one):


	 FORMCHECKBOX 
    Checking account

	
	 FORMCHECKBOX 
     Savings account

	Account number:

     


You may wish to attach a voided cheque from your checking account or a deposit slip from your savings account in the space provided below to facilitate verification of the above information.

	Please place a voided cheque or

savings deposit slip here.




	Signature:_______________________________________________
	Date:  (dd/mm/yyyy)

      


Instructions for completing the Authorization for Direct Deposit of Salary

(For staff members whose duty station is in the United States of America)

Financial institutions to which direct deposit can be made

Accounts at regular commercial banks.  Salary payments to staff members stationed in the United States are made in United States dollars by direct deposit to banks in the United States.   Direct deposits can be made to all financial institutions that are members of the Automated Clearing House (ACH) network. Almost all financial institutions in the United States are members of the ACH network. 

Accounts at non-bank financial institutions.  A few staff members have requested transfer of their salaries to their accounts at non-bank financial institutions, such as investment firms or brokerage houses.  UNDP may make salary payments to non-bank financial institutions if the institutions are capable of receiving ACH payments. Please note that ACH payments (direct deposits) and wire transfers are not the same and that some non-bank institutions use different ABA numbers and account numbers for ACH payments and wire transfers.  Please obtain complete payment instructions for both types of payments from your financial institution. It is the responsibility of the staff member to provide complete and unambiguous payment instructions.

Bank number (ABA routing number)

Please obtain the ABA routing number of your bank. The ABA routing number is the first nine-digit number in the bottom left-hand corner of your personal cheque. You may wish to provide a copy of your voided cheque for verification of the ABA routing number.     

Type of account 

Please indicate the type of your bank account, either checking or savings for direct deposits (ACH payments).  Even when your bank account type is neither checking nor savings (such as money market account or investment account), for purposes of processing direct deposits (ACH payments) bank accounts in the United States are classified as either checking or savings.   

Bank charges 

The full amount of your salary will be credited to your bank account with no deduction for bank charges. According to ACH rules, your financial institution should not deduct bank charges from the incoming direct deposit.  Please contact UNDP Treasury if bank charges are deducted from your monthly payroll payments.

United Nations Federal Credit Union 

If you wish to receive a direct deposit to your account at the United Nations Federal Credit Union, monthly payroll payments will be made automatically to your share draft account, which is your primary account.  The account number of your primary account is usually a thirteen-digit number ending with 0. The United Nations Federal Credit Union may further distribute your monthly salary to other accounts at UNFCU. The request for allocation of your salary to other accounts at UNFCU should be made directly to the Credit Union.  
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